RESOLUTION NO. 2014-21

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF LOS
ALAMITOS, CALIFORNIA, TO APPROVE A MEMORANDUM OF
UNDERSTANDING BETWEEN THE CITY OF LOS ALAMITOS AND
THE L.OS ALAMITOS POLICE OFFICERS’ ASSOCIATION THROUGH
JUNE 30, 2018

WHEREAS, the most recent agreement between the City of Los Alamitos and
the Los Alamitos Police Officers Association (POA) expired on September 30, 2013;
and,

WHEREAS, the City and POA have been engaged in negotiations for a
successor Memorandum of Understanding (MOU); and,

WHEREAS, the City and POA have agreed terms and conditions for a successor
MOU that will remain in effect through June 30, 2018; and,

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF LOS ALAMITOS
DOES RESOLVE AS FOLLOWS:

 SECTION 1. The City Council of the City of Los Alamitos finds that the above recitals
are true and correct.

SECTION 2. The Memorandum of Understanding between the City of Los Alamitos and
Los Alamitos Police Officers Association attached as "Exhibit A", is approved and shall
be in full force and effect through June 30, 2018.

SECTION 3. The City Clerk shali certify as to the adoption of this Resolution.

PASSED, APPROVED, AND ADOBTED this 21° day of July, 2014.
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ATTEST: ~ MEAHTL. GrahamiMejia, Mayor
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Windmera Quintanar, CHMG, City-Clerk

APPRO/ED AS TO FORM:
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Cary S. Réisman, City Attorney
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STATE OF CALIFORNIA )
COUNTY OF ORANGE ) ss
CITY OF LOS ALAMITOS )

I Windmera Quintanar, CMC, City Clerk, of the City of Los Alamitos, do hereby cettify
that the foregoing Resolution was adopted at a regular meeting of the City Council held
on the 21% day of July, 2014, by the following vote, to wit:

AYES:

NOES:
ABSENT:

ABSTAIN:

COUNCILMEMBERS: Edgar, Graham-Mejia, Grose, XKusumoto
Murphy
COUNCILMEMBERS: None
COUNCILMEMBERS: Nomne
COUNCILMEMBERS: None
POy
19H

Windmara Qulntanar( CMC, C‘tty Qlerk
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City Council Resolution 2014-21
Exhibit A

ADOPTED: JULY 21, 2014
EFFECTIVE: JULY 1, 2014
EXPIRES: JUNE 30, 2018

Document 2945v2



Memorandum of Understanding between the City of Los Alamitos
and the Police Officers Association

This Memorandum of Understanding has been prepared pursuant to Government Code Sections
3500 through 3510 as amended, which is generally referred to as the Meyers-Milias-Brown Act.
This agreement has been developed as a result of requests by the Los Alamitos Police Officers
Association. The items in this agreement are subject to the approval of the Los Alamitos City
Council and will be placed into effect upon the adoption of necessary ordinances and resolutions.

Term

The parties agree that the provisions contained herein shall be subject to all applicable laws and
shall be effective when formally approved by the Los Alamitos City Council and shall be
effective July 1, 2014 through June 30, 2018.

Recognition

The City hereby recognizes the Los Alamitos Police Officers Association as the majority
representative of the employee representation unit consisting of the following classifications:

» Sergeant
» Corporal
» Officer

Nothing contained herein shall be construed to deny those employees who do not belong to the
Los Alamitos Police Officers Association from representing themselves.

1. Access to Work Locations

Access to employee locations shall be granted to officers of the Association and its official
representatives  for the purpose of processing grievances or contacting members of the
Association concerning business within the scope of representation. Access shall be limited to
one hour per day and twenty-four hours per year. Such officers or representatives shall not enter
any locations without the written consent of the City or its authorized representative. Access
shall be restricted so as to not interfere with the normal operations of any Department or with
established safety or security requirements.

2. Salary Schedule Adjustment

The City will increase the salaries of all represented classifications as stated in Exhibit A, but
with the first adjustment occurring for the pay period beginning June 30, 2014,



3. Vacation
A. Purpose

The purpose of annual vacation is to enable each eligible employee annually to return to their
work refreshed.

B. Basis of Accrual

New employees shall begin accrual of vacation leave effective their first day of employment.
New employees shall not be allowed to take vacation leave until six months of continuous full-
time service. Vacation leave shall accrue to employees on bi-weekly basis at a pro-rated amount
equivalent to the annual amounts specified below. No employee may accumulate more than 300
hours of vacation leave. When an employee’s accumulated vacation leave balance reaches 300
hours, that employee shall not accrue any further vacation leave until such time as the
employee’s accumulated vacation leave balance is reduced below 300 hours.

Vacation leave for employees shall be accrued as follows:

Years of Service Hours per Year
0-2 80
3 88
4 96
b 104
6 112
7 120
8 128
9 136
10 144
11 152
12 160
13 168
14 or > 176

C. Effect of Holidays on Vacation Leave

In the event one or more municipal holidays fall within an annual vacation leave, such holiday or
holidays shall not be charged as vacation leave, but may be credited as a holiday or
compensatory time.

D, Effect of Leave of Absence on Accrual of Vacation Leave

The granting of any leave of absence without pay shall cause the accrual of vacation to cease.
Upon return to the City, an employee shall continue their regular accrual of vacation leave. A



leave of absence without pay shall not count towards years of service for the accrual of vacation
leave.

E. Compensation for City Work During Vacation Prohibited

No person shall be permitted to work for compensation for the City in any capacity during the
time of his/her vacation leave from City service. This clause shall not limit the City's right to
recall an employee from vacation in the event of an emergency and place him/her on regular pay
status.

F, Scheduling Vacations

The times during a calendar vear at which an employee may take his/her vacation shall be
determined by the Chief of Police with due regard for the wishes of the employee and particular
regard for the needs of service. If the requirements of the service are such an employee must
defer all or part of their annual vacation in a particular calendar year, the Chief of Police and the
City Manager may permit the employee to take such deferred vacation during the following
calendar year. Vacation leave may be be used only as it is earned. Requests for vacation leave
exceeding the amount of leave will require the prior approval of the City Manager.

G. Annual Vacation Payoff

Employees may receive pay for up to 32 hours of vacation time during the calendar year
provided they have used a minimum of 80 vacation hours during the previous calendar year.
Employees not using a minimum of 80 hours of vacation during the previous calendar year may
receive vacation payoff if such payoff is recommended by the Police Chief and approved by the
City Manager.

H. Vacation Payoff Upon Termination

Employees who terminate employment shall be paid in a lump sum for all accumulated vacation
leave time at the rate of pay in effect upon termination.

‘When separation is caused by the death of an employee, payment shall be made to the estate of
the employee, or in applicable cases, as provided by the probate court of the state.

4. Sick Leave
A. Accrual and Use of Sick Leave

Sick leave with pay shall be accrued at the rate of 8 hours for each full calendar month of
service. Accumulation shall be unlimited.

Pursuant to Government Code Section 21163, sick leave shall only be granted for non-industrial
injury or illness and shall be allowed if: (1) actual non-industrial illness or disability make it
mmpossible for the employee to perform his or her normal work assignments; (2) because of



illness a spouse or dependent child who requires constant care and no other care is available
and/or financially feasible except that of the employee; or (3) a prescheduled doctor, dental or
optometry appointment which has been approved by the Police Chief.

No employee shall use more than a total of 48 hours of sick leave for the purposes of (2) and (3)
annually.

B. Proof of Iliness

Employees absent from duty due to illness for more than one work day may be required to
furnish a certificate and/or statement from their physician stating the cause of absence and the
estimated time necessary for recovery. Proof of violation of sick leave privileges may result in
disciplinary action and/or loss of pay when in the opinion of the Chief of Police the employee
has abused such privileges

Prior to resuming their duties, employees may be required to submit a certificate and/or
statement from their physician certifying their apparent fitness for duty.

C. Notification

Absent from duty due to personal or family illness shall be reported to his/her immediate
supervisor or on duty watch commander as soon as practical after the employee is aware that
he/she cannot report to duty and is able to give such notice, generally, no later than two hours
prior to the beginning of the employee’s assigned shift. Extenuating circumstances may prevent
an employee from meeting the two hour minimum notification. Employees may be asked to
verify extenuating circumstances.

D. Effect of Holidays on Sick Leave

Observed holidays occurring during sick leave shall not count as a day of sick time.

E. Annual Sick Leave Payoff

An employee shall be allowed to accumulate sick leave from year to year. In December, upon the
written request of the employee, the City shall compensate the employee for either (1) up to 25%

of his’her current year's unused sick leave, or (2) up to 24 hours of accumulated sick leave
provided that a minimum of 480 hours remains in the emplovyee's account.

F. Regular Service Retirement Sick Leave Options
Upon a regular service retirement as defined by the Public Employees Retirement System, an

employee may receive compensation for accumulated sick leave under either of the following
two options:



(1) a Tump sum payment of 25% of the first 720 hours of accumulated sick leave and 50% of the
hours between 720 and 1,040. There will be no compensation for any hours in excess of 1,040
under this option, Said sum shall be based on the salary rate being paid at the time of their
service retirement.

(2) an efcchange of all accumulated sick leave for service credit time in the Public Employees
Retirement System
An employee must choose option 1 or 2. An employee will not be allowed to do both.

G. Disability Retirement Sick Leave

Upon disability retirement, whether industrial or non-industrial, an employee shall not be entitled
to receive any compensation for accumulated sick leave pursuant to Government Code section
21163. Sick leave may be used prior to the effective date of a non-industrial retirement.

H. Other Separation

Upon separation not due to retirement, compensation for accumulated sick leave shall be paid
only if and to the extent provided for in the City’s applicable Personnel Rules.

5. Bereavement Leave

Whenever an employee is compelled to be absent from duty by reason of death or critical illness
(where death appears imminent) of members of the employee's immediate family (father, mother,
brother, sister, spouse, children, mother-in-law, father-in-law, grandmother, grandfather, or
grandchildren) said employee shall be entitled to a leave of absence with pay for a period not to
exceed 48 working hours. Where such death or critical illness has occurred, the employee shall
furnish satisfactory evidence of such death or illness to the Chief of Police. Such leave of
absence shall not be allowed in any case where in the preceding 6 calendar months, a leave on
the grounds of critical iliness of that same relative has been granted.

Bereavement leave shall not be charged against sick leave.
6. Temporary Disability Leave (Non-industrial)

Upon submission of a certificate from a licensed physician indicating that an employee shall be
placed on temporary disability leave, the employee shall be entitled to such leave. The employee
utilizing temporary disability leave may utilize accumulated sick leave, vacation leave, and
compensatory time off. When all accumulated sick leave, vacation leave and compensatory time
off are exhausted, the remainder of the absence will be on the basis of leave without pay. If leave
without pay is utilized, no accruals of sick leave, vacation leave, or other benefits will be
credited to the employee; provided, however, an employee on leave pursuant to the Family
Medical Leave Act or the California Family Rights Act shall be entitled to continue to recetve
health insurance premium payments required by the FMLA or CFRA.



Sick leave shall be granted only for non-industrial related injury or illness.

Whenever the temporary disability leave is due to the pregnancy of a female employee, the
employee shall produce a certificate from a licensed physician. This certificate shall advise the
City as to the health and welfare of the employee in relationship to the physical and emotional
demands of the position and duties which she is performing for the City and shall state that the
employee should not continue her work assignments until released by the physician. This release
certificate shall insure that the employee is physically and mentally capable of returning to
regular work assignments of the position from which she has been absent.

Temporary disability leave and family and medical care leave because of pregnancy shall not be
extended beyond an aggregate maximum of seven months unless a licensed physician requests
an additional period of absence. This request may or may not be granted by the Personnel
Officer.

It is the responsibility of the employee to notify the Chief of Police and the Personnel Officer as
early as possible of any knowledge relating to her pregnancy so that advanced arrangements may
be made for the continuance of the duties of the employee during the temporary disability leave.

7. Labor Code Section 4850 Pay

If an employee is injured on the job to such an extent that disability leave is necessary, the
employee's salary shall be continued in accordance with the provisions of California Labor Code
Section 4850,

8. Parental Leave

The City Manager shall grant a female employee's request for a leave of absence without pay for
the purposes of pregnancy, childbirth, or the recovery therefrom, for a period not to exceed seven
months. When the employee has notified the City Manager as to the period of the leave of
absence required, any change in the length of the period of leave shall not be effective unless
approved by the City Manager.

The City Manager shall grant the request of a male employee for a leave of absence without pay
for a period not to exceed six months to care for his newbomn child. When the employee has
notified the City Manager as to the period of the leave of absence required, any change in the
length of the period of leave shall not be effective unless approved by the City Manager.

The City Manager may grant an employee's request for a leave of absence without pay to care for
a newly adopted child for a period not to exceed 6 months. The employee shall provide
documentation to support the request for adoption leave. When the employee has notified the
City Manager as to the period of the leave of absence required, any change in the length of the
period of leave shall not be effective unless approved by the City Manager.



If leave without pay is utilized, no accruals of sick leave, vacation leave, or other benefits will be
credited to the employee; provided, however, an employee on leave pursuant to the Family
Medical Leave Act or the California Family Rights Act shall continue to receive health insurance
‘premium payments required by the FMLA or CFRA. The employee shall not forfeit any of the
‘benefits or seniority accrued prior to the commencement of the Parental Leave.

9. Military Leave

Military leave with pay shall be granted in accordance with provisions of the Military and
Veterans Code of the State. An employee entitled to military leave shall give the Chief of Police
an opportunity within the limits of military regulations to determine when such leave shail be

~taken. Prior to taking military leave, an employee shall present a copy of his/her military orders
to the Chief of Police. The Chief of Police shall advise the Personnel Officer of such military
orders immediately. Sick leave and vacation leave will accrue to the employee during the period
he/she is on military leave.

This provision shall not be construed to grant any benefits to employees who voluntarily join the
armed services or who are called to full-time active duty in the armed forces.

10. Jury Duty

 When called to jury duty, an employee, having provided at least five working days written

notice, shall be entitled to his/her regular compensation provided that said employee deposits
their compensation fees for jury service with the Finance Officer. Employees released early from
jury duty shall report to their supervisor for the duration of their shift. Employees shall be
entitled to keep mileage reimbursement pay while on jury duty. Salary continuance shall be
Hmited to 40 working hours. Jury duty in excess of 40 hours will not be compensated by the
City.

11. Leave of Absence Without Pay

Upon the recommendation of the Chief of Police, any employee may be granted a leave of
absence without pay of less than 90 days with the approval of the City Manager. A request for an
extension exceeding 90 days must be approved by the City Manager.

A, Authorization Procedure

Requests for leave of absence without pay shall be made upon forms prescribed by the City
Manager. The employee shall state the reason for the request, the date when the absence 1s to
begin, and the probable date of return. Upon written recommendation of the Chief of Police that
it be granted, modified or denied, the request shall be transmitted to the City Manager for
Approval.

B. Length of Leave and Extension



A leave of absence without pay may be made for a period not to exceed 6 months. Provisions for
granting an extension of up to 6 months shall be the same as that in granting the original leave
provided that the extension request is made no later than 14 calendar days prior to the expiration
of the original leave.

C. Return from Leave

When an employee intends to return from an authorized leave of absence without pay, he/she
shall contact the Chief of Police at least 14 calendar days prior to the day he/she plans to return.
The Chief of Police shall promptly notify the City Manager of the employee's intention.

D. Leave Without Pay - Insurance Payments

An employee on leave without pay may continue his/her City insurance benefits by reimbursing
the City for the cost of insurance on a monthly basis during the period of the leave. Failure to
reimburse the City for such benefits during the term of the leave of absence will result in the
employee's coverage terminating on the first day of the following month in which the last
payment was received.

E. Leave Without Pay - Other Benefits

When leave of absence without pay is utilized, no accruals of sick leave, vacation leave, or other
benefits will be credited to the employee. The employee shall not forfeit any of the benefits or
seniority accrued prior to the commencement of the leave without pay.

12. Holidays
A. Authorized Holidays

Employees shall be entitled to the following holidays with pay each calendar year as well as
other such days as may be designated by action of the City Council:

January I (New Years Day)

The third Monday in January (Martin Luther King Day)
The third Monday in February (President’s Day)

The last Monday in May (Memovial Day)

July 4 (Independence Day)

The first Monday in September (Labor Day}

November 11 (Veterans Day)

The fourth Thursday in November (Thanksgiving Day)
The fourth Friday in November (day after Thanksgiving Day)
December 24 (day before Christmas)

December 25 (Christmas)



e 16 hours of floating holiday time to be used by the employee with Chief of Police
approval during the calendar year (January 1 — December 31).

Any floating holiday hours not used during the calendar vear will be lost with no compensation.
All regular holidays shall be 8 hours. Employees working on flex schedules shall have their
compensatory time, floating holiday time, or vacation leave time reduced in order to have the
holiday equate to the number hours in an employee’s work day.

B. Floating Holidays for New Employees

Employees hired during a calendar year shall receive the following credit for floating holidays:

Date of Hire Credit {Hours)
January 1 — March 31 16
Aprl 1 — June 30 12
July I — September 30 8
After September 30 0

C. Procedure if Holiday Falls on Saturday or Sunday

When a holiday falls on a Saturday, the preceding Friday shall be observed as the holiday.
When a holiday falls on a Sunday, the following Monday shall be observed as the holiday.

D. Employees Required to Work on Holiday

Any employee who shall be required to work on any holiday which he/she is entitled to take off
under the provision thereof shall receive compensation therefore at straight time pay for actual
hours worked, plus 8 hours of holiday pay or equivalent time off as determined by the Chief of
Police. All employees who are entitled on any holiday, and who are in fact absent, shall receive
full compensation thercfore at the straight time rate.

13. Hours of Work

A. Employees shall have a work period with specific hours to be worked as prescribed by the
Chief of Police with the approval of the City Manager.

B. The City Manager may change an employee's work period, week, or hours at any time to meet
the requirements of the City.

C. Time Change.

e During Daylight Savings Time change (Spring Forward) employees shall be paid for the
actual number of hours worked, regardless of the hour indicated on the clock. It shall be
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