Ressarvation:

COMMUNITY CENTER Roor: Day)  (Dalo)
10911 OAKSTREET '
LOS ALAMITOS, CA90720 Classificatlon:

562-430-1073 - FAX 562-504-9657

§25.00 Filing Fee Requirad when submitting application, and will be applied to Securlty Deposit, or returned If application denied. This
resarvatlon/contract is Issued In accordance with the policles outlined on the reverse slde as establlshsd by the Clty Gouncll and the
Racreation & Community Services Depariment, Complete coniract and return ALL coples for approvatfdisapproval to the Communlly
Center office. Your copy will be returned {o you after approval/disapproval, Any false slatements are grounds for dental.

Group/Organization: Non-Profit #:
Applicant; Title/Position; CDLik;
Address:

{Stroet) Clty Zip
Telephone Numbers: {Day) {Night), (Emargancy)
Regquested Event Date: " Raquested Event Tlme;
Purpose of Event: N Projected Aftendancs;

Type of Set-Up:  Banquet [] Theater []  Conference [—]- Classroom [} None [] Other;

Alcohollc Beverages Served? Yes[ ] No [] Alcoholic Boverages Sold? Yes ] No [] ABC Permit#;
I, the undersigned, on behalf of the above named organlzation, do hereby agree to Indemnify and hiold harmless the City of Los
Alamitos, and any of thelr offlcers, agents or employees from any llabliily or clalm or action for damages resulting from or Ih any way
arlsing out of the use of the facllily or equipment and will agree fo ablde’and enforce the Rules, Regulations and Pollcles governing the
facillty as sef forth by the Clty of Los Alamilos. | HAVEE READ THE REVERSE SIDE OF THIS CONTRAGT,

E-mali Address (For Recelpt/Pormif)

Signad (person makingreservation) Dale;
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FOR OFFIGE USE ONLY

APPLICANT PLEASE NOTE:

EFUNDABLE DE : SIT Your application has been approved/disapprovad,

Reom Deposit

Reason for disapproval,
Alcohol Daposlt '

TOTAL DEPOSITS
Less if’rocessing Fes
Balance of deposit Is due by In orderto
BALANCE DEPOSIT DUE _— confirm this confract,
RENTAL FEES :
RENTAL FEES Rental foos’ are due by ___or this agresment
may he subjact to cancellation,
Event Time Hours —_—
Proparallon/Clean-Up Hours # Security officers are required/not required,
Sel-Up/Tear-Dovm (Center Staff) Liability Insurance is requiredinot required.
Kitehen Use — Cerlliifcate of Insurance; wrilien proof of sectuity service:
ABC Permit # (if applicable) are due by
TOTAL RENTAL FEES DUES e
- Slgned: : i Date!

Commonts:




CITY OF LOS ALAMITCS

Community Facllity Use Pollcy
Palicy and Proceduras

APPLICATION shall ba'made on officlal forms provided by the Cliy of Los Alamitos Recreatlon and Commumnity Setvices Department, accompanted by a
$25.00 procassing fee. (Processing fee is applied lo securlly depostt, howaver, it ls non-refundabls If applicant cancels thair reseivation).
# ; '
. Application must bo recoived a minfmum of ten (10) calandar days prior to requested use date, and wlll be accepted up to
twelve (12} months in advance,
I Appllcants vill racelve a wiillen response wiliiin five (6) working days of recelpt of application.
ill, Requests shall not bo approved for a perlod excaeding three (3) months,
V. No group shall be permitted more than once a waek usage, unless a speclal aliowance Is granted by the Direclor of Recreatlon
and Community Services,

APPROVED APPLICATIONS
l Payment of Fees: Peposlt must be pald at the ime user's applicalion ts approva.

Balance of fess and set-up diagram are due thirly (30) days prior to scheduled activity date.
Refer lo pages fiva {6} and sk (6) for Fee and Daposlt Scheduls,

I Canceliation: Cancellatlon shall be made no less than thirty (30) days prtor fo scheduled avant In order fo avold forfolture of depostt, -
$25.00 processing fee I3 non-refundable,

Any reservation may be cancelled by the Clly with wrilten notice for use by and for clly sponsored programs. In the

ovent of such a canceliallon, rioflce:shall be givensas fur In advance of the scheduled event as possibla, with a full
refund of all fees and deposils madg, -, ..,- - .- -

b

Faclll llons

GENERAL; Please confine group(s) to area(s) designated on cxmlracté . Plaase report any probtems lo Communily Genter Slaff; Hisy are more
than happy to assist you in any way they can, .

Indivldual Slgning Facility Use Applicallon andfor person in charge of event must be present with a_copv of approved appllcation
Before user group vill be admilted to bullding.

DECORATING: Mo cbjacts are to be suspendad or allached lo cslling, wall, windows or blackboards, No lype of nalls, staples, laps, ete. vl ba
permilted on caoliings, walls, windows or blackboard. Mo ¢andlos, glitter, or hellum balloons are allowed in the facllily. 1t Is
suggested that the palron concenlrate on table and portable room decorations.

CLEAN.UP: Clean-up Is the palron's responsibllity. This may lr_\clude:, Wiptng of tabletops; insurling chalrs are clean; ramoving all refuse from
floors; disposing of all refuse from floors; wiping of counter tops and kilchen equipmant; cleanlng up any splilage In refrigeralor

and removal of all supplfes. If clean-up In no aceompllshed at an accaptable slandard an appropiiate amount will be withheld from
the deposlt to cover additienal 1abor costs. . :

. {
SECURITY: The presenca of securlty officers are required at any event where the numbers of guests excesd one hundred (100). Events
with less than one hundred guasts may also be required.to contract for secunly guard service at the discrelion of the Director of
Reegation & Communily Services. [tis the palron's responsibllily to contract Independently for such service. Service Is to be
provided from anapproved list of securty service, aganclps avallable in tho Community Center office. Wrilten proof of contract
for security must be provided no laler than one week prior 16 scheduled event. Ratlo of security guards to gussts 1s depandent
upon the naluse of the event, and shall be determined by the Director of Recreation & Gommunity Services,

MINORS: Ali persons under elghtesn (18) years of age shall be deemed to be minors, Evenfs where the majorlly of attendees are minors
must be chaperoned In the rallo of one adult for every fifieen minors. '

INSURANCE: Pairons shali be required 1o purchase an Insurance policy haming the Cily of Los Alamltos as the additionally Insured, which
includes coverage for host llquor labilily, If applicable, as Wall as public liabllily and property damage to the imit of $1,000,000,
Patron may elther purchase sald Insurance privately or through the carder made avallable through the Clly of Los Alamitos.

Insurance purchasad through the Community Cenler ls available at various rates, dependent upon the purposs of the scheduled
avent and fhe humber of guests allending.

ALCOHOL: Alcohol tefers to any heverage that contains any aleohol. Uss of alcohol wiif be permilted In the Communily Center only, Use of
alcohollc beverages must ba on the application form at the ime faclilty use Is requested. The Direclor of Recreatlon & Community
Services and the Cilaf of Police will revisw the application for approval or disapproval, The City reserves the tight to place
teslrlotions on the use of alcoholic beverages In accorddnce with State Law, Clly Ordinance and Communily Center Palloy,
Additional liuor flabliity Insurance Is requlred for all evenis where alcohol baverages are avaltable. (SEE INSURANCE ABOVE),

If alcohol I to bo sold or donatlons accepted, an A.B.C, permit must be obtalned and a copy of same pravided (o the Clty of Los
Alamitos no faler than one (1) week prior to schaduled agiivity. The Alcohol Beverags Control Licensa may be obtalned atl:
605 W. Santa Ana Bivd., Bdg. #28, Sulle 369
Telophone: (714)558-4101
Alccholle beverages may not be sold or consumed by minors under the age of twenly ona (21) years of age.
. v

The alm of the Clly of Los Alamilos is to provide a standatd of seivice for our patrons {hat will Insure thelr scheduled eventIs a posiiive exparlence. To this
end, any jtems not spacifically addressed In (his Faclllly Use Policy may be approvad 4t the discrellon of tha Dlreclor of Recreallon & Communily Ssrvices.
Undefined requests for faclity use may, at the Cily's pleasure, be refarred to the Parks & Racreatlon Commisston for further review.

Working together, we can maximize use of our communily facliities; and malntalp them In a manner we can all be proud of for the benefit of our entire
community, :




